
 How to Activate your 
Patient Portal 

& 
Check-in to your 

Appointment

Karis IM Instructions



Remember, you still need to 

check-in to your appointment 

after your set up your patient 

portal. See how to check-in in 

part 2!
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Part 1: Patient Portal Setup 

This guide will show you how 

to set up your patient portal. 

This is a very simple process 

and should only take a couple 

minutes!

Good thing 
there is a 

how-to guide!
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Step 1:
After scheduling your first 

appointment, you will 

receive an email from 

Karis IM asking you to 

register for a 

YourHealthFile Patient 

Portal. 

Click on the link that says 

"Click here to begin the 

registration process" to 

get started!

Click Here!

Step 2:
The link will take you to 

the yourhealthfile.com 

website. It will then 

prompt you to input your 

date of birth. Make sure 

you use the calendar to 

select your date of birth!

Use this!
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Step 3:
After inputing your date of birth, you will be 

asked to make a username and password, supply 

your email, and to pick a security question of 

your choice. 

After filling in the information, click update 

account.
Click here last!

Step 4:

After updating your 

account, log-in with your 

chosen username and 

password.

Sign in here!
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Step 5:
Immediately after logging 

in, you will be prompted to 

complete your patient 

registration. This only 

completes your patient 

portal setup, it does NOT 

check you into your 

appointment.

Click next to continue.

Click Here!

Step 6:
Follow the prompts and 

complete each section, 

clicking "Save 

Information" after 

inputing your 

information. Click here!
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Step 7:
After completing all 

sections and reviewing 

the generated documents, 

you will be prompted to 

sign the reviewed 

documents. Sign with 

your cursor in the large 

box and click "Sign and 

Complete Registration"

Sign Here!

Finished!
Then you are done! 

You will be brought to 

your Patient Portal 

homepage. 

Remember, you still 

need to check into your 

appointment! See how 

to check-in in Part 2!

Click here 
after signing



Checking into your appointment 

through your portal is the best way to 

ensure your information is accurate 

and complete!
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Part 2: Appointment Check-in 

Part 2 of this guide shows 

you how to check into your 

appointment. Follow the next 

steps to get ready for your 

first appointment with Karis!

Let's get 
started!
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Step 1:

Click the yellow box 

labelled "Appointment 

Check-in" to get 

started!

Step 2:
You will be brought to a page 

asking you if you would like to pay 

your co-pay in advance. If you 

would like to pay your co-pay in 

advance, fill in your information and 

select "Make Payment" at the 

bottom.

If not, click "Pay in Person"

 

Click here

Choose here!
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Step 3:

After choosing your 

payment preference, you 

will be brought to the 

official medial appointment 

check-in. 

Click "Next" to continue. 

Step 4:
Follow the prompts provided, filling in any 

pertinent information. Fill only the boxes 

or information pertinent to you. Leave 

anything that is not applicable to you 

blank. 

At the bottom of some information 

sections there will be a "Save" button. 

Ensure you click this prior to continuing 

to the next section.

Click here

Choose here!
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Step 5:
After completing all 

sections, you will be 

brought to a final screen 

showing each section with a 

green check-mark.  

Click the "Complete Check-

In Process" at the bottom 

of the page to finish 

checking-in! 

Finished!

Then you are done! You are on 

your way to your very first 

appointment with 

Karis Integrative Medicine!

Click here

If you have any questions not covered 
in this guide or need help with any 
part of this process, please contact 
our staff at:

PN: (907)-203-0044

Email: of�ce@karisalaska.com


